
 

DIVISION 33  

DOCKETING ORDER 
 

 

Due to the current administrative orders and the uncertainty about when the 16th Circuit will 

move into new phases established by the Supreme Court orders, the following procedures will be 

implemented in the division. With the exception of the Protection Orders docket, it is anticipated 

that these procedures will remain in place for the remainder of the year. 

 

 

Parties and counsel on most civil and criminal cases are encouraged to participate in court 

proceedings by way of teleconference except as set forth below. 

 

 

The same toll-free teleconference number and passcode will be used for all dockets listed below 

for which a phone appearance is authorized: 

 

  1(877)-336-1829 Access Code: 6683164 

 

Parties may appear in person if they choose, even on cases scheduled for teleconference, subject 

to any existing administrative orders regarding the use of masks and social distancing. Due to 

courtroom limitations only parties and counsel will be allowed in the courtroom. If a crime 

victim wishes to attend, the prosecutor should contact the court to make arrangements. All 

witnesses shall be directed not to enter the courtroom unless called by the court. The court will 

direct the Sheriff to strictly enforce rules regarding crowding in the hallway outside of the 

courtrooms. 

 

NOTICE 

 

All teleconference hearings will be on the record in the courtroom. Any recording of the 

proceedings by participants is strictly prohibited. 

 

The teleconference service provider collects certain information and provides it to the court to 

assist in conducting hearings and enforcing the orders of the court. The following information is 

collected: participant phone number, call type, participant start time, and participant end time. 

 

  



 

CRIMINAL DOCKETS  

 

 

Preliminary Hearings/Circuit Arraignments 

 

With some exceptions all defendants and counsel on the preliminary hearing and circuit 

arraignment dockets are encouraged to participate in court proceedings by way of teleconference. 

 

If a defendant has a pending bond violation that the court intends to address, then the hearing 

will be held by personal appearance in court. You will be notified in these cases. If you have a 

motion that requires the attendance of witnesses you must advise the court prior to the hearing 

date so that special arrangements can be made. 

 

All cases will continue to be scheduled and appear in Casenet at the regular docket start time. All 

pro se defendants will be scheduled to appear at the start of the docket.  

 

However, all cases in which an attorney has entered an appearance will be given an appearance 

time. There will be approximately 5 cases scheduled every 15 minutes. Counsel shall advise their 

client to call into the conference number shortly before the appearance time and mute their phone 

until their case is called. Counsel will receive an email with an attachment showing the 

appearance time for their cases. All of an attorney’s cases will be scheduled for the same time. If 

there is a conflict contact Debbie Arnold well in advance of the docket. If you enter an 

appearance after the docket is processed contact the division. 

 

All preliminary hearing waivers should be e-filed prior to the docket. Court staff will not handle 

any paper filings even if the parties appear in person.  

 

In-Custody Cases: All preliminary hearing and circuit arraignment cases where the defendant 

remains in custody will be scheduled for Thursdays at 2:30 p.m. The court is considering the use 

of WebEx from the jail. Attorneys may appear by teleconference. 

 

Guilty Pleas: Guilty pleas must be specially scheduled by contacting the division prior to the 

hearing date. 

 

Contact: debbie.arnold@courts.mo.gov 

 

Initial Appearances 

 

Initial appearances are generally scheduled for 11:00 on Thursdays. If a defendant has been 

scheduled for an initial appearance for some other day or time contact the division, 

 

Initial appearances will be conducted in person unless arrangements are made for a phone 

appearance prior to the set date.   

 

Contact: debbie.arnold@courts.mo.gov 



 

Bond Review Docket 

 

The Tuesday 1:00 bond docket will continue to be heard by teleconference.  

 

Contact: debbie.arnold@courts.mo.gov 

 

Probation Violation Hearings 

 

Cases currently set for probation violations hearings will be heard in the courtroom by personal 

appearance. 

 

For future probation violations, if a probationer is eligible for a teleconference appearance they 

will be notified in the notice of hearing sent by the court.  

 

Almost all probation violation hearings in this division are initiated by the court sending notice 

of the hearing and the probationer is given the opportunity to appear without a warrant being 

issued. 

 

In the future, when a technical violation is alleged, the probationer will be given the option to 

make the initial appearance by phone. If the violation is for absconding, or if the court has issued 

a warrant for failing to appear at a prior hearing, the probationer will be required to make a 

personal appearance. 

 

Contact: patsy.davila@courts.mo.gov. 

 

 

Municipal Appeals 

 

Municipal Appeals initial appearances may also be handled by teleconference. If a trial is 

requested it will be specially scheduled. 

 

Contact: debbie.arnold@courts.mo.gov 

 

  



 

CIVIL DOCKETS 

 

General Civil 

 

The Wednesday initial call docket set on Wednesday at 1:00 will be handled by teleconference. 

Parties may appear in person if they wish. 

 

Law firms and plaintiff attorneys on the high volume docket will be given a 15 minute 

appearance time. On the currently set dockets, the court is requesting that plaintiff’s counsel send 

a court prepared notice to all defendants on their dockets advising them of the option for 

teleconference appearances and the appearance time for the attorney. 

 

On future dockets, a notice of the teleconference option and phone number as well as the 

appearance time will be included with the initial summons in all civil cases. 

 

Contact: debbie.arnold@courts.mo.gov 

 

Expungement 

 

All Expungement hearings will be conducted by teleconference. All exhibits shall be emailed to 

the law clerk, Sarah Mahoney, prior to the hearing. 

 

Contact: sarah.mahoney@courts.mo.gov 

 

Small Claims 
 

All small claims cases will be heard in the courtroom.  

 

If the number of parties exceeds the restricted capacity of the courtroom, each party will be 

assigned to a specific alternate courtroom. 

 

Contact: sarah.mahoney@courts.mo.gov 

 

 

Civil Trials 

 

All trials will be conducted in the courtroom. Parties shall provide a binder containing all 

exhibits for the opposing party, the witnesses and one for the court. 

 

Contact: sarah.mahoney@courts.mo.gov 

 

  



ORDERS OF PROTECTION 

 

All hearings will be conducted in the courtroom. 

 

There will be 20 cases scheduled each Tuesday at 9:00, 11:00 and 2:00. There will be some 

Friday dockets at 9:00 and 11:00. 

 

Petitioners will be assigned to a courtroom that is equipped with a video unit. Respondents will 

be assigned to the jury assembly room which will be equipped with a video unit. 

 

The docket will be called from the courtroom over the video system and staff will be in each 

location to assist. 

 

Only parties and attorneys will be allowed in the courtroom and jury room. Parties should 

not bring additional people to the court. Witnesses must wait outside until called by the 

court.  

 

Due to social distancing rules only a limited number of attorneys will be allowed in Division 

33. Respondent counsel should go to the location assigned for their client. Petitioner’s 

counsel should wait in the hallway on the ground floor and will be allowed into the 

courtroom by staff in compliance with the social distancing guidelines. 

 

No witnesses, friends, or family will be allowed in the ground floor hallway. 

 

After the docket is called the court will first dispose of all default cases. Next the court will 

address requests for continuances. 

 

Parties will be directed to go to the Division 33 courtroom when their case is called for trial. 

 

Mediation Services 

 

No mediation services will be provided in the courtroom. Our mediator is available to schedule 

remote mediations. 

 

Court en Banc Room and Division Jury Room 

 

Theses rooms will be closed to the public, the parties, and the attorneys. 

 

Contact: Protection Order Unit 816-881-4600 

 

SO ORDERED, 

 

June 19, 2020             

       Judge, Division 33  

 

BUSHURJL
Signature


