
FIRM LOGO/ ADDRESS 

DATE 

CLIENT NAME & ADDRESS 

Re: Termination of Attorney/Client Relationship 

Dear _____________________:  

During the past _____ months, we have served as your counsel in the ________________ 

litigation. Over the course of this representation, you have paid $_______ in legal fees and 

expenses. Unfortunately, and contrary to our agreement, you have not made a payment on 

your account since __________________.  

At this time, the outstanding and overdue fees and expenses total approximately $_______. 

While we would like to continue our relationship, we will not finance your case or work without 

compensation. Until now we have continued to represent you despite the growing delinquent 

account. We can no longer allow this situation to continue.  

Currently, we believe the trial court will permit us to withdraw as your attorneys. There is still 

sufficient time for you to retain other counsel without jeopardizing your case or adversely 

conditions for withdrawal may not exist.  

If you wish to retain other counsel in the greater Kansas City area, KC Lawyer Finder provides an 

online search engine where you can search for lawyers by location and specialty. You can learn 

more at kclawyerfinder.com. If you obtain new counsel, we will be willing to discuss the case 

with your counsel under satisfactory arrangements to satisfy the outstanding account. 

Additionally, certain work product has been generated during the course of the representation. 

We will share it with new counsel to the extent our legal obligations require in the absence of 

full payment.  

I enclose a notice of withdrawal that will be filed with the court in 10 days from the date of this 

letter. In the meantime, if you wish us to continue representing you, we would be pleased to do 

so if satisfactory arrangements are made to take care of the overdue account, and to ensure 

payment of future billings. 

 I look forward to hearing from you and remain hopeful you can remain a client of the firm. 

Sincerely,  

_________________________ 


